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Term Definition

Company Folder The path location of the Sage 300 Construction and Real Estate database.
Example: T:\Data\Sample Data

Database Set of data organized for convenient access that is typically made up of 
one or more tables with defined relationships between them.
Example: the collection of files under the Sample Data folder above

File Collection of one or more tables stored together.
Example: T:\Data\Sample Data\Master.APM

Table A data structure that organizes information into rows and columns.
Example: AP - Vendor



Term Definitions

Record A database entry that may contain on or more values, commonly 
though of as a “row” in a table.
Example: Vendor 100

Field An individual piece of data when associated with a Record, or 
commonly though of as a “column” of when associated with a table
Example: Vendor Name or YTD Amount
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Transaction files – Stores 
every transaction that 
affected the general ledger 
in one of these files

Master file –
Stores static data and the 
accumulated values of 
transactions



File Type File Name File Contents

Master master.glm ⚫Account Setup Information

⚫Accumulated Totals

⚫Processing Controls for General Ledger (GL Settings)

Transaction new.glt ⚫Unposted Entries made from either GL or coming from another
Application

current.glt ⚫Posted Entries for General Ledger

history.glt ⚫General Ledger Entries that have been Moved to the History File
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File Type File Name File Contents

Master master.jcm ⚫Job, Cost Code, & Category Setup Information

⚫Standard Cost Code & Standard Category Setup Information

⚫Accumulated Totals for all Levels – Job, Cost Code, & Category

⚫Processing Controls for Job Cost (JC Settings)

Transaction new.jct ⚫Unposted Entries made directly in Job Cost or interfacing from Accounts
Payable or Payroll

current.jct ⚫Posted Entries for Job Cost

history.jct ⚫Job Cost Entries that have been Moved to the History File
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File Type File Name File Contents

Master master.apm ⚫Vendor Setup Information

⚫Accumulated Totals for Vendors

⚫Processing Controls for Accounts Payable (AP Settings)

⚫Posted Invoices

Invoice new.api ⚫Unposted Invoices Entered

history.api ⚫Paid Invoices which have been Moved to the History File
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File Type File Name File Contents

Transaction current.apt ⚫Posted Entries for Accounts Payable

history.apt ⚫Accounts Payable Entries that have been Moved to the History
File

Tax master.txm ⚫Tax Rate and Group Setup for Accounts Payable
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File Type File Name File Contents

Master master.prm ⚫Employee Setup Information

⚫Accumulated Totals for Employees

⚫Processing Controls for PR (PR Settings)

System system.prs ⚫Setup Information for Pays, Deductions, and Fringes

Transaction new.prt ⚫Unposted Payroll Checks

current.prt ⚫Posted Payroll Checks

history.prt ⚫Posted Payroll Checks that have been Moved to the History File
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File Type File Name File Contents

Tax tax.prx or pr.tax

Stored in Program 
Folder:

:\Timberline 
Office\Accounting\Misc

⚫Tax Rate and Group Setup for tax processing in Payroll
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After completing an entry, the 
user will be prompted to post

After completing an entry, the transactions are 
automatically posted without a prompt

Controls how the entry posts 
to interfacing applications after
it’s posted in the current 
application

Posting settings within the 
application of origin

Post entry within the 
application

Send to new file, 
but do not post



General Ledger New.glt

Master.glm

Current.glt History.glt

Application of Origin Prior to 

Posting

After Posting After Move



Accounts Payable New.api

Master.apm

Current.apt History.apt

Application of Origin Prior to Posting After Posting After Move

History.apiNew.glt

New.jct

Register.cmt

Invoices

Checks

Manual Checks



Job Cost New.jct

Master.jcm

Current.jct History.jct

Application of Origin Prior to Posting After Posting After Move

New.glt

Register.cmt

Direct Costs

Billings/Cash Receipts

Misc Worksheet Entries



Payroll New.prt

Master.prm

Current.prt History.prt

Application of Origin Prior to Posting After Posting After Move

New.glt

New.jct

Register.cmt

Enter Time

Enter Checks



Job Cost

Cash 
Management

Payroll
General 
Ledger

Accounts 
Payable
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Current.glt

Batch Transaction General
Master.glm

Account
Account 
Custom 
Fields

Account 
Activity 
History

Base 
Account

Base 
Account 
Custom 
Fields

Budget
Fiscal 

Controls

Tables



Terminology Mistake 

Grow th and 

Transformation Series 

Sage refers to tables as "records" throughout their training materials and help 
topics. To avoid confusion, the next screen will use Sage's terminology of 
"records" to refer to tables.



File where the 
record is stored

Record name

Field name and type 
definition

The Available Fields report can be printed in Report Designer -> Tools -> Available Fields 



Record File Containing Record Type of Information

Fiscal controls master.glm ⚫Fiscal Year Setting

⚫Calendar Information

Account Format 
Header

master.glm ⚫Account Format Information

Account Record master.glm ⚫Account Type and Controls

⚫Balances and Period Activity Totals

Journal Record master.glm ⚫GL Journal Setup Information



Record File Containing Record Type of Information

Budget Record master.glm ⚫Budget Setup Information including Types and Dollar Amounts 
for each Budget

GLR Header recur.glr ⚫Next Recurring Date and Last Run Number for Recurring Entries

Recurring 
Transactions

recur.glr ⚫Recurring Entry Setup Including Accounts, Descriptions, 
Amounts, etc.



Record File Containing Record Type of Information

GLT General Header new.glt

current.glt

history.glt

⚫Last Run Number

Transaction Record new.glt

current.glt

history.glt

⚫Details on all General Ledger Entries made within 
GL or Interfaced from Another Application

Batch Record new.glt

current.glt

history.glt

⚫Origin, Batch ID, Source, Descriptions, etc.



Record File Containing Record Type of Information

JC Processing Controls 
Header

master.jcm ⚫Last Job Cost Batch Number

JC Cost Controls Header master.jcm ⚫Current Week, Month, Fiscal Ends

⚫Journal and Account Settings

⚫Posting and Interface Settings

Job Record master.jcm ⚫Static Job Information

⚫Accumulated Job Totals



Record File Containing Record Type of Information

Cost Code Record master.jcm ⚫Static Cost Code Information

⚫Accumulated Cost Code Totals

Category Record master.jcm ⚫Static Category Information

⚫Accumulated Category Totals

Draw Record master.jcm ⚫Draw ID and Description

⚫Charge, Retainage, and Payments Amounts 

⚫Last Invoice



Record File Containing Record Type of Information

Change Order Record master.jcm ⚫Static Change Order Information, like Description, Job, and 
Dates

⚫Totals for Price, Estimate, and Production Units 
Accumulated from Items

Change Order Item 
Record

master.jcm ⚫Information per Change Order Item, Including Job, Item, 
Status, Price, Estimate, Scope and Contract

Change Order Item 
Detail Record

master.jcm ⚫Detail Entered on each Item, Including Units, Unit Cost, and 
Amounts



Record File Containing Record Type of Information

Commitment Record master.jcm ⚫Overall Information for the Commitment Entered, like ID, 
Type, Description, Vendor, and Total Amounts for all Items

Commitment Item 
Record

master.jcm ⚫Detail Line Entry Information

Commitment Change 
Order Record

master.jcm ⚫Overall Information for Changes made to the Original 
Commitment



Record File Containing Record Type of Information

Commitment Change 
Order Item Record

master.jcm ⚫Detail Line Entry Information for Changes

Standard Cost Code 
Record

master.jcm ⚫Standard Cost Code Setup, including ID and Categories to
be used for this Cost Code

Standard Category 
Record

master.jcm ⚫Standard Category Setup, including ID, description, and
Cost Type (for Accumulation of  Cost Information to Cost
Codes and Jobs)



Record File Containing Record Type of Information

General Header master.jcm ⚫File Specifications

Transaction Record new.jct

current.jct

history.jct

⚫Specific Detail of Entries made, including Fields like Job,
Cost Code, Category, Transaction Type, Units, Amount,
Retainage, Vendor, Invoice, Dates, Debit Accounts, and
Credit Accounts



Record File Containing Record Type of Information

Batch new.jct

current.jct

history.jct

⚫Batch Detail for Entries, including Application of Origin,
Batch Numbers, and Totals

Import Table Record new.jct

current.jct

history.jct

⚫Setup for Import Tables, including Old and New Values



Record File Containing Record Type of Information

Lien Waiver Record current.apl ⚫Summary of Lien Waivers created through printing checks,
including Job, Vendor, Check, Commitment, etc.

Control Header Record master.apm ⚫Settings for Accounts Payable, including year ending, tax
usage, tolerance settings, and account defaults

Invoice Record master.apm

new.api

history.api

⚫Overall Invoice information, including Vendor, Invoice, Total
Invoice Amount, Total Invoice Amount Paid, Retainage
Amounts, Dates, Summary Payee Information, etc.



Record File Containing Record Type of Information

Distribution

Record

master.apm

new.api

history.api

⚫Detail about each line of entry, including Vendor, Invoice,
Line Entry Amounts, GL Accounts, Job-related information,
etc.

Tax Distribution

Record

master.apm

new.api

history.api

⚫Tax Detail for each Line of Entry

Check Record master.apm

new.api

history.api

⚫Check Summary for Checks Paid on Invoices, Including
Bank, Check, Check Date, Summary Payee Information,
etc.



Record File Containing Record Type of Information

Invoice Payment

Record

master.apm

new.api

history.api

⚫Summary of Payments for an Invoice, including Vendor,
Invoice, Bank, Check, etc.

Distribution Payment

Record

master.apm

new.api

history.api

⚫Detail on Amounts Paid for each line of entry, including
Vendor, Invoice, Bank, Check, etc.

Tax Distribution 
Payment

Record

master.apm

new.api

history.api

⚫Detail of Payments made Related to Tax Detail, including
Vendor, Invoice, Bank, Check, Tax, etc.



Record File Containing Record Type of Information

Batch

Record

master.apm

new.api

history.api

⚫Entry Session totals, including Batch ID, source, Date,
Items, Amount, etc.

Vendor Record master.apm ⚫Static Information for each Vendor

⚫Processing Settings for each Vendor, like Discount %s,
Stub Detail Controls, Expense Accounts, Job-related
Defaults, Tax Groups, etc.

⚫Accumulated Totals for each Vendor, including Purchased
and Paid Amounts, Retainage, Outstanding Balances, etc.



Record File Containing Record Type of Information

General Header master.apm ⚫Stores information for reprint

Transaction Record current.apt

history.apt

*There is no new.apt
file!

⚫Detail Listing of all Entries made into the System,
including Vendor, Invoice, Amount, Retainage, Discount,
Workers Comp, Dates, Bank Account, Check, Account,
Transaction Types, etc.



Record File Containing Record Type of Information

Payroll Controls 
Header

master.prm ⚫Overall Payroll Processing information, including
Month and Year, Accounting Date setting, etc.

Employee Record master.prm ⚫Static setup information about the Employee

⚫YTD, QTD, MTD Totals for Pay Types, Deductions, and
Taxes

Employee State Record master.prm ⚫State-specific setup for Employee

⚫YTD, QTD, MTD Totals for Pay Types, Deductions, and
Taxes for each State in which the Employee has worked



Record File Containing Record Type of Information

Employee Pay, Tax, 
Deduct, Fringe Record

master.prm ⚫Specific Employee Pay, Tax, Deduct, Fringe Setup
Information.

⚫YTD, QTD, MTD Totals by Pay ID, Tax ID, Deduct ID, Fringe
ID for the Employee

Federal, State, Local 
Employer ID Record

master.prm ⚫Stores Federal, State, Local ID(s)

Company Tax Rates master.prm ⚫Stores Specific Information about Taxes marked as
“Company Rate” in Tax Setup



Record File Containing Record Type of Information

Workers’ Comp Rate 
Record

master.prm ⚫Specific Information about the Workers Comp Setup
including Tax ID or Fringe ID, State, Code, and Amounts

GL Entry Settings 
Header

master.prm ⚫Processing Settings for General Ledger Application

PR-BL Distribution 
Controls Header

master.prm ⚫Processing Settings for Billings Application



Record File Containing 
Record

Type of Information

Pay, Deduction, Fringe, and 
Tax Account Record

system.prs ⚫Pay, Deduction, Fringe, and Tax Setup Information

Pay Group and Department 
Record

system.prs ⚫Pay Group and Department Setup Information

Union, Union Local, Union 
Class Record

system.prs ⚫Static Information for Union, Local, and Class



Record File Containing 
Record

Type of Information

Union Item Record system.prs ⚫Details for each Union, Local, Class Combination,
including Pays, Deducts, and Fringes the Class
should get along with the Amounts (Rates)

Pay Rate Settings Record system.prs ⚫Identifies the Table Columns for Pay Rate Table
Setup (no Rates)

Pay Rate Table Record system.prs ⚫Details for each Table where Rates have been set
up including Rates Entered



Record File Containing 
Record

Type of Information

Cost Code Workers’ Comp 
Record

system.prs ⚫Setup Information for Group for Workers Comp

Check Form Record system.prs ⚫Identifies detail for the Payroll Check Form

Certified Class Record system.prs ⚫Certified Class Setup

Quarterly Report Form system.prs ⚫Setup for Self-Created Quarterly Forms

W-2 Form Record system.prs ⚫Details on the Setup for W-2 Forms



Record File Containing 
Record

Type of Information

General Header new.prt

current.prt

history.prt

⚫Last Run Number

⚫Statuses

Time Record new.prt

current.prt

history.prt

⚫Detail Regarding Time Entered (Whether through
Enter Time or Enter Checks)

Check Record new.prt

current.prt

history.prt

⚫Overall Check Information, including Gross,
Regular Pay Hours and Amounts, Overtime Hours
and Amounts, Net Pay, Check Number, etc.



Record File Containing 
Record

Type of Information

Check Pay, Check Tax, Check 
Deduct, Check Fringe Record

new.prt

current.prt

history.prt

⚫Detail of Pays entered, Taxes Calculated,
Deductions Taken, and Fringes Calculated on a
Check

Check Workers’ Comp Record new.prt

current.prt

history.prt

⚫Detail for WC Information Stored for each Check
including Tax or Fringe ID used, State, Code, Basis, and
WC Amount

Daily Distribution Record new.prt

current.prt

history.prt

⚫Stored Daily Information Entered using Daily Time
View or when Certified Hourly Time has been Entered

⚫Includes Hours Worked on what Dates, Job, Certified
Class Pay Type, etc.



Record File Containing 
Record

Type of Information

Batch Record new.prt

current.prt

history.prt

⚫Batch Summary

Burden Detail Record new.prt

current.prt

history.prt

⚫Detail on Burden Created from Payroll for Taxes,
Fringes, Pays, etc.

EQ Detail Record new.prt

current.prt

history.prt

⚫Stores detail for Equipment related Time Entered,
including Job, JC Cost Code, JC Category, Equipment,
Accounts, and Amounts



Record File Containing 
Record

Type of Information

Federal, State, Local Tax 
Group Record

tax.prx ⚫Federal, State, Local Tax Group Setups

PR Tax Record tax.prx ⚫Details on Tax Setup for each Tax, including Tax Level,
Tax Type, Table types, Percent, Limits, etc.

PR Status Record tax.prx ⚫Tax Status Information



Record File Containing 
Record

Type of Information

Tax Table Record tax.prx ⚫Tax Table Setup when Table Type on Tax Setup is
“Tax Table”

Tax Reciprocity Record tax.prx ⚫Reciprocity Setup

Tax Calculation Variables system.prs ⚫Stores Fields Related to Taxes which are Created and
used by the System.  Can be used in Formulas for
Payroll Processing Only.
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https://onpoint-software.com/sage-300-cre-procedure-guides/
https://onpoint-software.com/product/sage-300-cre/
mailto:clientcare@onpoint-software.com
http://www.onpoint-software.com/
https://www.facebook.com/onpoint.consulting.mo
https://www.youtube.com/channel/UCvF7E3qZl7oyuNgWPOXrffQ
https://www.linkedin.com/company/onpoint-software-consulting-inc



